
  Editing Skills

Editing in an exam: 
 
 Word level

• These questions test your ability to work 
out the appropriate word choice in the 
context of the sentence presented.

• If you are given multiple choice options 
read all of the options carefully and think 
about what they would sound like in the 
context of the sentence.

• If you are asked to provide a word make 
sure that you have tried it in the sentence 
first to see if it makes sense.

Sentence level

• Careful reading of all options is required 
here.

• If you are asked to select a grammatically 
correct sentence think about whether 
you can rule out any options first.

• If you are asked to pick a pair of words to 
fit into two different gaps make sure you 
choose one pair and not two words from 
different pairs.

Text level

• Some sequencing skills will be helpful 
here.  Think about what order makes the 
most sense.

• Keep in mind that you are looking for the 
order that makes the most sense.  The 
sentences may appear grammatically 
correct in a different order but you want 
the order that the sentences best fit.

  Before Starting

1. Familiarise yourself with editing questions 
from past examinations.  Although these 
questions can be presented in different 
ways it is possible to practise some of the 
different types of question so that you 
have an idea of what to expect.

2. You are being assessed on how well 
you understand the accuracy of words, 
sentences and texts.  Always read 
questions and multiple-choice options at 
least twice to make sure you have fully 
understood the question(s) and potential 
answer(s).

3. This section of the exam paper is worth 
five marks.  Make sure you leave time to 
complete it before going on to the writing 
work.

Editing is a skill that is tested at the end of the 
Reading part of Unit 2. 
 

This section of the exam paper focuses on your 
understanding of short texts at word, sentence 
and text level.

  Text Level sequencing tips:

It makes sense to put all of the sentences in 
the right order before trying to answer the 
question.    
Look carefully at how each sentence relates 
to the one before and after it to ensure that 
you have them in exactly the right order. In 
the above example, the words ‘Despite this’ at the 
beginning of Sentence 2 must relate to something 
happening without being affected by what has 
gone before (because of the meaning of despite).  
In this case the queue had formed without 
being affected by the fact it was ‘bitterly cold’.  
Therefore Sentence 2 has to follow Sentence 3.

  Previous Questions

Word Level  
Circle the word below that best fits the gap in the sentence: 
That evening, my family and I were intending to go to a new restaurant for 
…..…. dinner.  
  A) me  B) are  C) our D) that                 [1]

Sentence Level  
Tick (✓) the box of the sentence which is grammatically correct.               [1]

He did not want no more ice cream.             ☐ 
He did not want know more ice cream.             ☐ 
He did not want any more ice cream.             ☐ 
He did not want many more ice cream.             ☐
Circle the pair of words that best fit the meaning of the sentence below:       [1]

Gina had _______ to show she had experience as a volunteer for part of her Duke of 
Edinburgh Award.  She had no idea how much she would end up ________ it.

(A) required…loving  (B) needed…enjoying   
(C) wanted…making  (D) worked…hoping

Text Level  
Read the text below and show your understanding by answering the questions that 
follow:

1. Eventually, the shutters were lifted and the doors opened.

2. Despite this, a queue was already forming outside the local bakery.

3. It was bitterly cold on the last shopping day before Christmas.

4. Ewan joined the people waiting, rubbing his hands together for warmth.

5. The shop was welcoming as Ewan finally stepped into the warmth.

a. Which sentence should come third in the text? Write the number of the    
 sentence below.                      [1]

b. Which sentence should come fifth in the text?  Write the number of the         
sentence below.                      [1]  TOP TIP: Be aware of irregular verbs

Keep in mind that irregular verbs often have 
a different spelling in the past tense (for 
regular verbs we add ‘ed’ or ‘d’ to the ending). 
 

Learn some of the common irregular verbs 
so that you are not caught out.  E.g. do 
becomes did, think becomes thought…

Checklist for proof reading your own writing:
   Have you read each question and the options more than once? 
 
  Have you tried all of the options (if given) in the context of the sentence? 

  Have you answered all of the questions?
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